Commendable

Very Good

Poor to
Unacceptable

Letter contains no
errors and is
considered ready
to mail without
revisions.

(50 points)

Letter contains 1-2
errors.

(46-48 points)

Letter contains3-4
errors.

(42-44 points)

Contains 5 or more
errors.

(0-40 points)

Table contains no
errors.

(50 points)

Table contains 1-2
errors.

(46-48 points)

Table contains 3 -4
errors.

(42-44 points)

Contains 5 or more
errors.

(0-40 points)




